
 
1 Edwin Place, Asheville, 28801 

 
Contact: Rev. Cathy Harrington | minister@uuasheville.org 

 
Half-time A/V Coordinator 

 
UU Asheville, a progressive, inclusive, and engaged congregation in Asheville, NC, is seeking a 
20 hrs/week, non-exempt A/V Coordinator. Our Unitarian Universalist congregation is 
explicitly (if imperfectly) anti-racist, LGBTQ+ affirming, and theologically diverse. 
 
BRIEFLY ABOUT UU ASHEVILLE 
A great deal of information is available on our website, but briefly we are a 480-member 
congregation of Unitarian Universalists that was chartered in Asheville in 1956. We have two 
full-time ministers, and part-time music director, administrative assistant, connections 
coordinator, two religious exploration coordinators and very part-time A/V techs and childcare 
workers. We use policy governance and are currently in the first year of a two-year interim 
ministry, which is following the retirement of a lead minister who served the congregation for 
17 year 
 
PURPOSE OF JOB 
This is a new position in the congregation: non-exempt, part-time (20 hours per week) to 
provide technical expertise and leadership for all the church’s sound, video, and Zoom needs 
related to worship and other programming.  Ideally, the responsibilities will also include acting 
as webmaster and graphics designer. The position reports to the Interim Lead Minister.  
 
JOB DUTIES & EXPECTATIONS 
This job requires being on site for nearly all worship services and other live streaming events, 
including three Sundays per month.  The Coordinator will also hire (if needed) and schedule 
another A/V team member to cover live streaming events one Sunday per month and when the 
Coordinator is unavailable for a particular event due to vacation or illness.  Time on site will also 
be needed for regular worship team meetings.  Responsibilities include: 
 

• Assist the worship or program leaders in producing live AND live stream worship 
experiences using vMix-to-YouTube or Zoom. 

• Hire (as needed), schedule, lead and train paid A/V technicians and volunteers for tasks 
related to Sunday worship services, Wednesday evening programming, and other 
programs as requested.  

• Purchase (as needed) and maintain A/V equipment. 
• Manage the church’s YouTube account. 



• Video-record segments that either 1) will not be live for worship services or 2) will be 
used for announcements on the website or in e-newsletters. 

• Create slides and other graphics for Sunday worship services from content supplied by 
others 

• Act as staff photographer, documenting events and managing the photo collection. 
• Manage the uuasheville.org website, with technical support from our contract 

webmaster. 
 
STRENGTHS AND SKILLS 

• Skilled in setting up and mixing audio and working with Vmix or similar streaming and 
recording software with multiple cameras. 

• Proficient in Windows, YouTube, Zoom, Wordpress (Divi experience would be amazing), 
PowerPoint or equivalents, and Vmix. 

• Ideal candidate is highly tech-savvy, able to learn and master new technology quickly 
and thoroughly.  

• Possess a teachable and teaching spirit and collaborate well in a team environment.  
• Very strong organizational abilities and excellent attention to details.  
• Ability to be flexible in an environment that is subject to spur of the moment change 

and possess a “whatever it takes” attitude.  
 
JOB TITLE: A/V Coordinator 
REPORTS TO: Interim Lead Minister, Rev. Dr. Cathy Harrington 
START DATE: Immediately 
COMPENSATION: $18-20/hour, non-exempt, with pro-rated healthcare and retirement benefits 
WORK HOURS: This is a half-time position with flexible hours, but that requires working some 
weekdays, some evenings and most Sundays. 
DEADLINE FOR APPLICATIONS: Open until filled. 
 
People with disabilities, BIPOC, and LGBTQ+ candidates are encouraged to apply. UU Asheville 
is committed to developing a diverse and talented staff team. If you are excited about this role 
but are unsure whether you meet 100% of the requirements, we encourage you to inquire. 
 
Send resume and cover letter to Rev. Cathy Harrington, at minister@uuasheville.org. No phone 
calls please. 
 
 


